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Word processing

Word processing write, word, create syntax, create program.

e Typing

o Editing

e Formating

e Saving

e Printing
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Spread sheet
e Row
Column
Sheel
Feeling data in spread sheet
Data autofill
Sorting data in spread sheet
Use of spread sheet
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Presentation software:
animation, sound and data of information to make visual presentation.

e Presentation consist of multiple slides
e Power point is an example of presentation software.

e Presentation software is a type of application software that uses graphics,

e |t provides many facilities to create attractive presentation quickly and easily.
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Internet

e Browser
Website
Search engine
E — book
Email

e Email account
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